
Exciting News About Electronic Reporting

What is Electronic Reporting ?
Electronic reporting is the process by which Dangerous Waste Annual Reporting
information is electronically submitted to Ecology.  Instead of filling out paper annual
waste generation and management forms, companies now can submit their data
electronically on floppy disk or over the Internet.

The submission of electronic files can replace reams of annual reporting forms.  For 1996
reporting, the GM (Generation and Management), WR (Waste Received), and OI (Off-
Site Information) forms can be submitted electronically to Ecology.

To file electronically, companies must use TurboWaste.  TurboWaste is a software
program that Ecology, with the help of the US Navy, is currently developing.  This
software is being designed for use by both large and small companies.  For the smaller
companies who may not have their own automated information system, TurboWaste
allows data entry of annual reporting data directly into the program.  Larger companies,
who already have their annual reporting information in data files, can transfer these files
directly into TurboWaste.

Why Use TurboWaste?    The following are just a few benefits TurboWaste has to offer:
• Companies can save both time and money.  Printing and paperwork costs will be

reduced as well as paper waste and storage space.
• Electronic reporting saves Ecology money, thereby saving tax dollars.  Ecology staff

review time of reporting information will be reduced since the electronic files will
have been screened through the TurboWaste audit utility feature.  Redundant data
entry of annual reporting data by Ecology will also be eliminated.

• The screen displays in TurboWaste are identical to the 1996 GM, WR and OI forms.
Both large and small companies will enjoy this feature when they want to view their
data.

• TurboWaste ensures that only clean/valid annual reporting data is submitted to
Ecology.  Companies will be alerted to reporting errors before they submit their data
to Ecology.  This helps companies avoid the correction phone calls from Ecology staff
and/or the rejection of their report by Ecology.

• A series of reports will be included in the TurboWaste program to assist companies in
managing their waste information.  It’s even possible for companies to create their
own custom data analysis reports by using Microsoft Access 7.0.

• There are a number of calculation features in TurboWaste that will automatically total
waste amounts and shipment amounts.

• TurboWaste will create the required file formats for electronic submission of annual
reporting data to Ecology.



• For submission of data to Ecology, the TurboWaste program will package the
electronic data  so that it can either be copied onto a floppy disk and sent to Ecology,
or E-mailed over the Internet.  It’s that easy!

What Hardware and Software Do I Need ?
1. IBM Compatible PC.  Minimum requirement = 486-66 with 16 meg RAM and 20

meg of free hard disk space. (Pentium P-133 with 32 meg RAM recommended)
2. Windows 95
3. TurboWaste Software (supplied by Department of Ecology)
4. Microsoft Access 7.0 (optional)

Who Should Report Electronically ?
Ecology encourages all MQG and LQG reporting sites to submit their annual reporting
data electronically.  It is especially recommended for sites who have multiple waste
streams or large numbers of waste shipments.  If your site has greater than 10 individual
GM and/or WR forms to submit, or you are an LQG with many waste shipments to
report, you are a good candidate for electronic reporting.  Of course, you are the final
judge if electronic reporting will be a time-saver for you.

How Does Electronic Submission Work ?
For 1996 reporting, there are two different methods in which data can be prepared and
submitted to Ecology.
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METHOD 1  is designed for companies with their own automated information
management system.  To process data through TurboWaste you must follow these steps:

1. First, contact Ecology to request the 1996 Electronic Reporting Instructions and
TurboWaste Software package.

2. Gather the annual reporting information required to complete the GM/WR and/or OI
forms.

3. Create the required data files (called flat files) per the TurboWaste instructions.



4. Install the TurboWaste Software on your computer.
5. Import your flat files into the TurboWaste file import feature.
6. Pass your data through a series of data validation checks.  If unacceptable data is

found, the program will identify the incorrect record so you may correct it.
7. When you are ready to submit your data to Ecology, the file export feature of

TurboWaste program will prepare the required data files.
8. Next, you can either copy the data files onto a floppy disk and mail it to Ecology, or

E-mail the files to Ecology over the Internet.
9. Finally, you must mail the completed/signed VF (Verification Form) to Ecology.

METHOD 2  is designed for companies who do not have an automated information
management system.  This is a new method for 1996 electronic reporting.  It’s designed
as an annual reporting data entry system.

1. First contact Ecology to request the 1996 Electronic Reporting Instructions and the
TurboWaste Software package.

2. Gather the annual reporting information required to complete the GM/WR and/or OI
forms.

3. Install the TurboWaste Software on your computer.
4. Data enter your annual reporting information into TurboWaste.
5. Pass your data through a series of data validation checks.   If unacceptable data is

entered, the program will identify the incorrect record so you may correct  it.
6. When you are ready to submit your data to Ecology, the TurboWaste program will

prepare the required data files.
7. Next you can either copy the data files onto a floppy disk and mail it to Ecology, or E-

mail the files to Ecology over the Internet.
8. Lastly you must mail the completed/signed VF (Verification Form) to Ecology.

How Do I Get Started ?
Download the software and instructions from Ecology’s Internet site at
www.wa.gov/ecology/hwtr, or call Jean Rushing, with Ecology,  at (360) 407-6732 or E-
mail her at jeru461@ecy.wa.gov to request a software package by US mail.

(Please see “Conditions for the Electronic Submittal of 1996
Annual Reporting Data”)


